
      CHEAT SHEET 

 
STAGING TRADES 

 
        

Staging Trades - Staging Trades is when you place sell orders a day prior to placing buy 
orders. It is always encouraged that trades are staged, especially when rebalancing 
accounts. By staging trades you know the exact amount from the sells that can be used for 
the buys. This will help reduce the risk involved with placing same day buys and sells since 
the settlement dates can vary for different securities. The Stage Trade feature allows for 
buys and sells to be split and executed separately. 

 
 

1. Rebalance: Staging Trades  
• Follow Normal Rebalance steps, once you get to Trade Generation, Click on the 

“Groupings” icon and select Buys/Sells 
• Expand the Sells and click on the Gear icon, then select Submit Trades.  

o The following day an alert to complete the staged order will appear in the Alerts 
section of your Desktop, and also in the Trade Execution page that will prompt 
you to then submit the buys. 
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