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1. Launch into the Advisor’s Portal via Advisor Search
e You will see the Advisor’s Name in the top right-hand corner if you have done this
correctly.
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2. Search for the account that is Changing Programs via quick search or Client Tab
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3. Navigate to the Service Tab
e Click the “+” icon at the goal level
e Select Modify Goal
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4. The Goal Modification Guide: APM to UMA, SMA, FSP
e Click on the Proposed Investments workspace

Valued Family Account - Goal Modification Proposal
Chjective: Moderate Growth  Portfolios $ 2,200,512 Status: Edit
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5. Proposed Investments:

e Click Edit

e Select the NEW Program (Existing UMA in this example)

o Unified Managed Account —if you are choosing an existing UMA Model

Build Unified Managed Account — if you are building a Custom UMA
Advisor as Portfolio Manager — if you are choosing an existing APM Model
Build Advisor as Portfolio Manager — if you are building a Custom APM
Separate Accounts — choose if you are just using SMA’s
FSP Programs — if you are choosing an FSP
LibertyFi PMC Foundation — PMC’s Foundation Portfolio’s
e C(lick Save + Next
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Valued Family Account - Goal Modification Proposal
Objective: Moderate Growth | Portfolio: $ 3,204,512 | Status: Edit
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6. UMA, SMA, FSP, or APM:
e Existing UMA model - click Select by the appropriate UMA model

e New Custom UMA — search for the appropriate Sleeve’s. Can have APM, SMA, & FSP
sleeves in the same account.

e SMA: search for the appropriate manager(s).

e  FSP: click Select by the appropriate FSP model

e Advisor Directed: select the appropriate APM model
e C(Click Continue

Valued Family Account - Goal Modification Proposal
Objective: Moderate Growth | Portfolio: S 3,204,512 | Status: Edit
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7. Account Setup: Select a Funding Source
e C(lick Save + Next

Account Setup
Funding Sources
[T  Deposit by check, bank wire, or electronic funds transfer
[T]  Transfer from an existing Charles Schwab & Co. account (2.g. IRA, Joint)
[T]  Transfer from any other account (e.g. brokerage accounts)
Other
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8.

9.

Fees:
e Review the Fee schedule, click the “Pencil” icon to edit if necessary
e Check Accept
e C(lick Save + Next
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Rep Code - All Assets 1.00 %
Please review and confirm that you agree to the fee schedules stated below:. v Sponsor Fee?
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Paperwork:
e (Click Generate

e  (Click Submit Request
e The new SIS needs to be signed and returned to paperwork@LibertyFi.com
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Once all necessary paperwork has been signed, please use the Submit Request 5 v Proposal Documents k
Submit Request

button to submit the Service Request Investment Strategy Proposal

Statement of Investment Selection Goal Modification Proposal -- Valued Family
Account Individual  (signatures required)

Note:  Toenter or modify information used to pre-fill the forms below, please review the client registration



